Jubilee Child Day Care Center
Acting Toddler Teacher Job Description
Salem United Methodist Church
West Sand Lake, NY 12196

General: 	The acting toddler teacher is responsible for all aspects of teaching a group of children at the center within that room, as assigned by the lead teacher, including the development of curriculum, daily lesson plans, class teaching, and record keeping.

Duties:            Under the general supervision of the Director, the teacher’s duties shall include, 
                           but not be limited to the following:

· Supervise and insure the safety and well-being of the children at all times
· Help prepare with the Director the curriculum of the Center being altered to their individual needs
· Plan the work and supervise the activity of volunteers assigned to assist her
· Maintain records for each child as needed such as attendance, health checks and parent requested daily forms
· Keep classrooms neat and orderly and keep a cleaning log up-to-date
· Provide the Director with additional information about the children as needed 
· Take charge of all children as directed in group activities
· Attend 30 hours of training for each licensing period (2 years)
· Keep Director informed in advance of program needs 

In conjunction with the above general duties, the acting teacher will be expected to work with Krystle to understand and develop age appropriate activities and lessons. She will ask for guidance where needed and share information pertaining to the children to maintain a cohesive experience within the classroom for the children. This will allow the children consistency and guidance from both teachers throughout the day. 
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